How to Add an Elective Course in the
Student Portal

Step 1: Go to the Student Portal
(sisportal.newschoolarch.edu) and click on
the LOGIN button then click on Student Portal
Homepage. Enter your NewSchool Student
Email and Password to Login Homepage.
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Step 2: Click on

Academics then
click on Degree
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Step 3: Scroll to the Course Categories/
Area(s) of Study Summary section and click
on Professional Electives or Integrative
Studies Electives
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Step 4: Scroll to the Electives section then

click the [+] next to the type of elective you
would like to add then click the View/Add

Elective button

Electives

Integrative Studies Electives

& Professional Electives

No Records Found.
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Step 5: A new window will open with the
Elective Pool Courses for the type of elective
you want to add. Click the box next to the
elective(s) you want to add then scroll to the
bottom to click the Add Elective button.

Elective Pool Courses

] Professional Electives |

Course Code Course Desc.
O ANmS21 Animation and Video Editing
O AR5001 Vertical Studio

ARSOS1 Design Build Studio

ARS9SF special Topics

AR5201 Energy Analysis for the Built Environment

€sC5121 Revit MEP & Energy Analysis

ARS231 Cost Estimating

Add Electives
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Step 6: The course will now appear in the
Required Courses section when you register.
To do this, go back to the Student Portal
homepage and click on Registration.

O

GPA cu
.NEwsc 2 == My Profile
OF ARCHITECTURE & DESIGN
My Home Evpe ¥ D - .

2 oW 2= My Finances
== My Students
8 External Links

== Registrar Forms

2% Online Resources




How to Add an Elective Course in the
Student Portal

Step 7: Click
on the
next to the
courses you
want to add
in the first
column
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Step 8: The
courses will
move to the
Selected
Courses
section, turn
green and
have a status
of Selected.
Click on the
Register
button.
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Step 9: Click on
the green Register
button. The
course will turn

yellow and status =
will now be
Registered.

© Regivation compieted. You registen e lf"st@'@d $90.00 . CHck 0 Pay Now 1o make the payment.

0 Classroom assignments are subjectt + hours of your course start date 1o check for your room changes
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Step 10: Go back to the

Student Portal menu and click
on Your Class Schedule to get
all of your course details.

Click Class Schedule to
download a printable PDF
version. L. uuummm——m—m
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Questions?
Email

advising@newschoolarch.edu or
schedule an academic advising
appointment




