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NewSchool of Architecture and Design (NSAD) 
TRAVEL/STUDYABROAD PROGRAM 

To be completed by ALL NSAD students participating in study abroad 

Step 1) Research your options: attend an information meeting and determine the costs 
of your study abroad program. 

Step 2) Schedule a visit with your academic advisor and ask how your trip may impact 

your plans for graduation. 

Step 3) Complete this Application Package. 

Step 4) Finance your Experience. Visit your Financial Aid Advisor. 

Step 5) Attach a copy of your unofficial transcript to verify you meet Cumulative Grade 

Point Average (CGPA) requirements. 

Step 6) Attach a completed Course Waiver Form (if applicable) 

Step 7) Enroll in Smart Traveler Enrollment Program 

https://step.state.gov/step/ 

Step 8) Check your medical policy for international travel coverage in case of illness of 

emergency 

Step 8) Return all forms to the Registrar’s Office 

Step 9) Register for the Course on the student portal. (if applicable) 

Step 10) Attend the Mandatory Pre Departure Orientation and sign all final disclosures 

Failure to gain academic and administrative approvals listed prior to the beginning any 

study abroad program may result loss of program funding or eligibility to attend. 

Students must be in financial, behavioral and academic good standing (minimum 

cumulative 2.5 GPA for undergraduate and 3.0 for graduate students) at NSAD to 

participate. 

Please read and carefully complete this study abroad application package. Pay special attention to 
deadline dates and obtaining the necessary approvals for your study abroad program. If you have any 
questions or need further information about resources on and off-campus, please contact your 
academic advisor. Students with ADA needs and/or issues should contact the Academic Advising Office 
to receive advice and assistance. 

https://step.state.gov/step/
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Note: NSAD reserves the right to determine which study abroad program providers it will accept 
transfer credits from based on transferability of classes, program quality, and accreditation 
status. The appropriate program chair will determine credit transfer acceptance. 

STUDENT INFORMATION 
 

Name       
LAST FIRST M.I. 

 
NSAD ID #    

 

Academic Program CGPA_   
 

Email Address       
 

Local Address               
STREET CITY STATE  ZIP 

 
Local Telephone      

 

PROGRAM INFORMATION 
 

Term and Year of Study: Fall    Spring    Summer    
 

Travel/Study Program:    Location (city, state, country)_   
 

Approvals: 
Academic Advisor 
Signature Date   

 

Program Chair 
Signature Date   

 

Financial Aid Advisor 
Signature Date_   

 

Bursars Office 
Signature Date   

 

Instructor Conducting the Study Abroad Program 
Signature _Date _ 

 

 

Return this form to Registrar’s Office 
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STUDENT AND PARENTS’ LETTER AND ACKNOWLEDGEMENT FORM 
 

Dear Students and Parents: 

 
We congratulate you on your decision to study abroad through the NewSchool of Architecture 
and Design. This will be one of the best and most educational times in your life. 

 
NSAD’s policies, procedures, and safety precautions for study abroad follow.  A side benefit to 
travelling in this manner is that it will enable you to “melt into” the culture and be less visible as 
a tourist, which is all the better for achieving a true sense of the life and customs in the host 
country. 

 
A. Should NSAD become aware of any change in conditions abroad that might jeopardize 

student safety, we will contact students and parents/emergency contacts to notify them of 
the situation and of our recommended action 

 
B. Following are several precautionary measures that our students abroad are advised to 

follow. Our intention is not to cause any undue concern, but rather to advise students to 
exercise prudence and common sense in their travels.  These measures have been 
developed with assistance from several university study abroad offices, as well as U.S. 
Department of State briefings. Please take the time to read carefully and understand these 
points. Hopefully you will not need to use this information, but it is important to be 
prepared. 

Register with the nearest U.S. Embassy or Consulate. All students who have not registered 

their address and phone numbers with the nearest American Embassy or Consulate should 

do so immediately, both in your “home” town while abroad, as well as while you are 

traveling. 
 

 
1. Don’t stand out. Traveling as an identifiable American group of students might lead to 

more elements of risk than of safety. Avoid or spend little time in American hangouts, 
and don't wear American logos on your belongings and clothing. Remember the general 
rule-- don’t stand out as a group or individual. Try to fit in with the surroundings. Be 
“invisible.” 

 
2. Report suspicious events immediately. You should contact the International Student 

Office immediately if you observe suspicious persons within the premises of your 
university, classroom, residence, and neighborhood. 

 
3. In case of emergency, call the local emergency operator.  Be sure to familiarize yourself 

with the local emergency telephone number and address, should you need it. 
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4. Don’t be careless with information of students or events.  Be cautious when you meet 
new people. Do not give out your address or phone number. Never give away or leave 
the addresses/phone numbers of other students on your program, class and field trip 
schedules, or other material describing when and where program activities take place 
during the semester. 

5. Never leave bags unattended. Bags, parcels, and the like must not be left in air 
terminals, train or bus stations, or elsewhere unattended. 

 
6. Students should stay in contact with the resident director or designated College  

official throughout their stay. If you will be away from the program site, you should 
inform the resident director or College official how long you will be away and where you 
are going; the resident director is not responsible for keeping track of your activities and 
whereabouts. 

 
7. Students should have sufficient funds or a credit card available for emergency travel 

expenses. 

 
8. When traveling, remember the following points, which are standard safety procedures 

for Americans abroad at all times: 
a. Do not agree to carry, look after, or store any package, parcel or suitcase for anyone. 
b. Do not borrow suitcases and make sure that nobody puts anything in your luggage. 

Remember that a few years ago a bomb found at Heathrow Airport in England had 
been planted in the bag of a young woman by her boyfriend whom she had known 
for more than a year. 

c. Never agree to drive a car for someone else, especially across national borders. 
d. In train stations and airports, do not hang around ticket offices or airline counters; 

go quickly to your train or the lounges beyond the passport controls. 
e. In all public places, remain alert; look around, get away from any package or bag 

which appears to be unattended and mention it to employees or the police. Also, do 
not leave your own bags unattended at any time; they may appear suspicious to 
other parties and be confiscated by police as a precaution. 

 
10. Whether traveling or at your study abroad site, be alert to anyone who might appear to 

be following you, anyone whom you notice in the same place repeatedly, or any 
unusual activity near your residence. Report these instances to the local police. 

 
C. The NewSchool of Architecture and Design does not guarantee study abroad programs 

sponsored by other institutions; should your program or any part thereof be cancelled for 
any reason, the College is not responsible. 
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D. Should the NewSchool of Architecture and Design ever have to cancel one of its own 
programs, the College would make every possible arrangement to assist you in the 
completion of the term in order for you to receive full academic credit. In case this could 
not be accomplished, fair financial reimbursement for tuition would be considered on a 
case by case basis. 

 
Please remember that we are primarily concerned with the well-being of our students abroad 
and we welcome any questions you might have. We have attempted to take all necessary 
precautions and to relay health and safety information to students, and we wish good luck to all 
of our students during this exciting life experience. 

 
I acknowledge that I have received and carefully read the “Students and Parents Letter” from 
the NewSchool of Architecture and Design International Programs Coordinator. I understand 
that I must read and acknowledge receipt of this letter prior to my departure for my study 
abroad program. If I do not fully complete this document and return it to the NewSchool of 
Architecture and Design, academic credit from my program abroad may be withheld, as well as 
pre-registration for the following term. 

 
 
 

STUDENT PRINTED NAME/ID:   
 

ADDRESS:    
 

STUDENT SIGNATURE:    
 

DATE:     
 

 
 

PARENT PRINTED NAME: (if under age 18)   
 

PARENT ADDRESS:    
 

PARENT SIGNATURE:  (if under 18)   
 

(OR FINANCIALLY RESPONSIBLE PARTY) 
 
 
 
 
 
 

 

Return this form to Registrar’s Office 
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RELEASE AND HOLD HARMLESS AGREEEMENT AND CONDITIONS OF PARTICIPATING 
INTERNATIONAL TRAVEL 

 
 

Title of Study Abroad 
Program/Course: 

 

Study Abroad/Field Trip 
Location : 

 

Study Abroad/Field Trip 
Dates: 

 

 

This is a legal document, which includes a release of liability. Read it carefully before signing. 
 

 
This Release and Hold Harmless Agreement is entered into this day of , 20 , 
between and if under the age of 18, his or her parent(s)/legal guardian(s), 
  , their heirs, assigns, and representatives (hereinafter referred to as the singular “I”) 
and the NewSchool of Architecture and Design its successors, affiliates and subsidiaries (hereinafter referred to as 
“the College” or “The NewSchool of Architecture and Design”). 

 
1. I understand and accept that the Study Abroad Program/Field Trip noted will expose me to some risks. 

Some of the risks which may be present or occur include, but are not limited to hazards associated with: 
 Traveling by land, sea, or air; 
 Changes from my normal level of activity; 
 Unfamiliar environments; 
 Seeking or obtaining medical treatment or advice in foreign countries; 
 Changes in my diet; 
 Theft of or damage to personal property while traveling 

2. I hereby assume all risks, whether known or unknown, associated with this study abroad program/field 
trip. 

3. I certify that I am currently covered by a health insurance policy. 
4. I understand that this activity may subject me to unusual physical and/or psychological/emotional 

exertion and/or stress. I hereby state that I am in sufficient physical/psychological/emotional condition to 
accept this exertion and stress. 

5. I have freely chosen to participate in this activity. 
6. In consideration of and as part of payment for the opportunity to participate in this Study Abroad 

Program/Field Trip, I have and do hereby release and will hold harmless the NewSchool of Architecture 
and Design and all their officers, employees and agents from any and all liability, actions, causes of 
actions, debts, claims, demands of every kind and nature whatsoever, and specifically including any claim 
for negligence or negligent acts by the college, its employees or agents, or any company or program used 
by the college during the Study Abroad Program which I now have or which may arise out of or in 
connection with my trip or participation in this activity. The terms hereof shall serve as a release 
indemnification and assumption of risk for my heirs, executors, and administrators and for all members of 
my family, including any minors accompanying me. 

7. In the event that the NewSchool of Architecture and Design or its agents advance or loan any monies to 
me or incur special expense on my behalf while I am abroad, I agree to make immediate repayment 
within 30 days of my return. 

8. I understand that while traveling or residing in any foreign country I will be subject to the laws, rules, and 
law enforcement procedures of that country rather than those of the U.S.A. Any violation of such laws 
could result in my being detained or otherwise involved with local law enforcement authorities and 
beyond the control of The NewSchool of Architecture and Design supervision. 
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9. I understand that I am fully and exclusively responsible for my own behavior while studying abroad/on the 
field trip, and that the NewSchool of Architecture and Design may not assist me if I leave the supervised 
program voluntarily for any reason. 

10. I understand that if I leave the program voluntarily or am excluded from the program as a result of 
violating College policy, the laws of the U.S., or the laws of the host country, there will be no refund of 
fees already paid nor cancellation of obligations to pay fees for the duration of the program for which I 
have enrolled unless the host institution agrees to do so. I have had an adequate opportunity to read and 
understand the program refund policies, have had an opportunity to ask questions about them, and any 
questions I had have been answered to my satisfaction. (This applies to students only) 

11. I agree to participate fully in all required orientation sessions, lectures, discussions, field studies, and 
other activities, which are a required part of the program/field trip. 

12. I understand that if my conduct during or outside of required program/field trip activities presents a 
hazard to others, violates College conduct policies or the laws of the host country, the program 
administrators reserve the right to take appropriate action to protect the study abroad program and its 
administrators and participants from further disruption of the activities or the risks of physical injury, 
including action to terminate the right to participate in the program and expulsion to the U.S. at my own 
expense. 

13. I agree that I am fully advised of the hazards of international travel and have reviewed the U.S. State 
Department’s Statement at http://travel.state.gov/travel/travel_1744.html 

14. I understand that NSAD occasionally uses statements by its students and/or their photographs, and I 
consent to such use of my comments and photographic likeness. 

15. I understand if funds need to be collected from students to participate in an NSAD Field Trip/Study 

Abroad Program, the funds will be collected and accounted for by the Business Office. No funds shall be 

collected by faculty. 

16. I understand funds collected from students for participation in NSAD Study Abroad Programs/Field Trips 
shall not be used to cover faculty expenses without the approval of the Provost. 

17. I understand that at all times during this Field Trip/Study Abroad, I will be bound by NSAD policies, rules, 
and standards of conduct and that I may be subject to sanctions in accordance with the NSAD Academic 
Catalog and Student Handbook and/or the NSAD Faculty Handbook. 

18. Prior to signing this document, I have had an adequate opportunity to read and understand it, have had 
an opportunity to ask questions about it, and any questions I had have been answered to my satisfaction. 
Due to a variety of issues including College/faculty liability, the image of the NewSchool of Architecture 
and Design, and most importantly student security and safety, the NewSchool of Architecture and Design 
requires students to adhere to the following policy. 

 
Students enrolled in a travel course or study abroad program are subject to all the rights, responsibilities, 
and sanctions provided for in the NewSchool of Architecture and Design catalog and student handbook. In 
addition, any student enrolled in a travel course or study abroad program who engages in conduct  
deemed detrimental to the course program, including but not limited to the following, is subject to 
immediate removal from the program, expulsion back to the U.S. at their own expense and an earned "F" 
for the course: 

 
• Failure to participate in on-site activities 
• Failure to get instructor approval for any off-program travel or events 
• Engaging in disruptive or hazardous conduct, such as fighting, verbal abuse, or other actions 

deemed inappropriate by administrative personnel 
• Violating laws of the host country 
• Conduct that hinders the successful completion of the program for themselves or others enrolled 

 

 
Any violation of these rules will be documented and communicated to the corresponding department 
chair and the Dean and may result in disciplinary action. 

http://travel.state.gov/travel/travel_1744.html
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I understand this policy and agree to abide by the rules stipulated above 

 

 

I will attend I will not attend. 
 

 
Signature: Date:     

 

Printed 
Name/ID:    

 

Participant Date of 
Birth: 

 

Witness 
Signature:    

 

Printed 

 

Printed 
Name:    

 

Date: 
Address:    

 
 
 
 

***If you are younger than 18 years old, Parent or Legal Guardian must also sign. 
 

Parent/Guardian (or Financially Responsible Party) 
Signature: 

 

Printed 
Name:    

 
 
 
 

 
Date: 

 

Witness 
Signature:    

 

Printed 

 

Printed 
Name:    

 

Date: 
Address:    

 

 

Emergency Contact Information: 
 

Name of Emergency 
Person: 

 

Home 
Phone:    

 
 
 
 

 
Work 
Phone:    

 

If the Emergency Contact Person I have listed is not available, please contact: 
 

Name: Phone:     
 

Health/Travel Insurance: This is to certify that I will be covered by a health and accident insurance policy, 

which will provide converage while I am in a foreign country, for the duration of my study abroad. This insurance 
is provided by: 

 
Policy Number   

 

Issued by the Insurance Company 
 

Return this form to Registrar’s Office 
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FINANCIAL AID CONSORTIUM AGREEMENT 
 (Once completed, return this form to the NewSchool of Architecture and Design Financial Aid 

Office) 
 

PART ONE, TO BE COMPLETED BY THE STUDENT 

1.  Student Name                     2.  SSN     

3.  Permanent Address           

4.  Visited Institution Name           

      Address            

      Contact Person         Fax Number______    

5.  Academic semester(s) and year(s) covered by this agreement:         

6.  I, ____________________________________________, understand that, if approved, this Consortium Agreement entitles me to 
receive financial aid, as determined by the NewSchool of Architecture and Design Financial Aid Office, in order to offset my costs for 
attending the Visited Institution.  I am responsible for paying any amount charged by the Visited Institution that is not covered by 
my Financial Aid. 
 
             

     Student Signature                                                                                                Date 
 

PART TWO, TO BE COMPLETED BY THE NEWSCHOOL OF ARCHITECTURE AND DESIGN (Home Institution) 
1.  NewSchool of Architecture and Design agrees to: 

a. Consider the student enrolled at the NewSchool of Architecture and Design in an eligible program of study. 
b. Accept transfer credit for all approved courses with a “C” grade or better. 
c. Maintain all records in accordance with federal regulations. 
d. Disburse financial aid funds from the student account to the visited institution for tuition and fees. 

 
2.  This agreement is approved by the Home Institution, NewSchool of Architecture and Design. 
 
             

     Financial Aid Representative of the Home Institution                       Date 
 

PART THREE, TO BE COMPLETED BY THE VISITED INSTITUTION 

1.  Contact Person (if different from above)       ________ 

2.  Address to which the NewSchool of Architecture and Design (Home Institution) should send payments (if different from above): 

                  

3.  The Visited Institution, _____________________________________________________, agrees to 

a. Accept this student in a visiting transient status. 
b. Provide information on the cost of attendance. 
c. Notify the NewSchool of Architecture and Design if the student fails to enroll or drops below full-time status. 
d. Refund credit balances to the NewSchool of Architecture and Design, if funds are received from the NewSchool of 

Architecture and Design. 
4.  Cost of Attendance for Academic Period(s) listed in Part One: 

      Tuition & Fees ____________________ 
      Room & Board ____________________ 
      Books                ____________________ 
      Personal/Travel ___________________ 
      TOTAL             _____________________ 
 

6.  This agreement is approved by the Visited Institution, named above. 
 
             
     Financial Aid Director/Representative of the Visited Institution                   Date 



NSAD STUDY ABROAD PROGRAM 

Page | 10 

HOW THE FINANCIAL AID CONSORTIUM AGREEMENT FORM IS ROUTED 

1. The student completes Part One of the Financial Aid Consortium Agreement form, wherein they
specify what other school (the “Visited Institution”) they will be attending, as well as the name,
address, fax number and contact information of that school, and what semesters are to be covered.
The student then gives the Financial Aid Consortium Agreement, with Part One completed, to the
NewSchool of Architecture and Design’s Financial Aid Office.

2. NSAD’s Financial Aid Office then forwards the Financial Aid Consortium Agreement form, with Parts
One and Two completed, to the Visited Institution.  The Visited Institution completes Part Two of
the Financial Aid Consortium Agreement form, and their Academic Administrator/Representative
and the Director of Financial Aid sign off on the form.  The Visited Institution the returns the form to
the NewSchool of Architecture and Design’s Financial Aid Office.

3. NSAD’s Financial Aid Director/Representative signs off on the form, indicating that NSAD will pay aid
to the student because the program has been approved.  A copy of the form is then provided to
NSAD’s Business Office/Student Accounts, so that payment can be sent to the Visited School.

HOW THE VISITED INSTITUTION GETS PAID FOR THE STUDENT’S PROGRAM 

TUITION 

 The student is charged regular tuition and fees at the NewSchool of Architecture and Design.  If the
Visited Institution’s tuition and fees are HIGHER, the additional charges are added to the student’s
account here at NSAD.

 Financial Aid is applied to the student’s account to offset those charges.

 The NewSchool of Architecture and Design pays the Visited Institution for the student’s tuition and
fees there.

 The NewSchool of Architecture and Design then bills the student for any charges not covered by
financial aid on their NSAD student account.  If the student’s financial aid OVERPAYS their charges,
the credit balance is refunded directly to the student.  (NOTE:  The student must make provisions
with the Financial Aid and Student Accounts Offices prior to leaving the NewSchool of Architecture
and Design in order to receive these funds.  Mailing a check to a foreign country after the student
has left is NOT a good option.)

ROOM/BOARD/BOOKS/TRAVEL, etc. 

 The student is responsible for paying the Visited Institution directly for any charges besides tuition
and fees.
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